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	November 1, 2011
	
	Hello. My name is Sarah Albright. I have been assigned by the Golden Local School District to provide support to Jacob Hill and his teacher during the 2011-2012 school year. As you know, Jacob has an IEP plan that specifies learning objectives that he could achieve this year at Children's Haven. As the local school district representative, it is my responsibility to work with you and Jacob's teacher(s) in addressing these learning objectives. In providing support services, I plan to visit your school once a week for approximately 1 hour. During this time, I will be observing Jacob, familiarizing myself with the classroom schedule and routines, and developing a relationship with Jacob's teacher. Occasionally, I may ask to meet with Jacob's teacher outside of the classroom to discuss her progress with Jacob. My visitation schedule may change somewhat in response to Jacob's progress as well as the schedule of my 'partner' teacher. I am excited about working with Jacob and the staff of Children's Haven. I have heard great things about the center from Jacob's mother. 
I thought you might like to know about my background and previous experiences. I have been a traveling (itinerant) preschool special education teacher for the last 3 years. Two of these years were with the Cincinnati Public Schools. Prior to my teaching as an itinerant, I was a primary school teacher (grades 3-5) of students with mild mental retardation for 4 years, also in Cincinnati. I graduated from Kent State University with certification in Special Education (Grades K-12 - Mental Retardation and Learning Disability). I expect to complete my Master's degree at the University of Toledo in Early Childhood Special Education in May 2012. I hold temporary validation from the Ohio Department of Education in early childhood special education. Last year, I worked with children and their teachers at Children's World and St. Paul Lutheran Preschool. Please feel free to contact the directors of these programs for a 'reference'.
	I am looking forward to working with you and Jacob's teacher(s). If you have any questions about my responsibilities, please contact my supervisor, Jennifer Reynolds (419.538-2222) at the Golden Local Schools. If you wish to contact me, you may reach me at (419.538-7642) or by e-mail at salbright@goldenlocal.edu. Thank you, and best wishes for a productive school year.

Sincerely,


Sarah Albright
Itinerant Preschool Special Education Teacher
Golden Local Schools 
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